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1. O6mue no10KeHHS

1.1. Hacrostmee [Tonoxenne pa3paboTaHo B cOOTBETCTBHH ¢ DelepalbHbIM 3aKOHOM N 149-@3
ot 27.07.2006 r «O6 uHpopMAaMH, HEGOPMALMOHHBIX TEXHOJNOTHAX M O 3alUTe HH(OPMALKMK) B
penaxiuu ot 18 mapra 2019 r, PenepanbHbM 3aKOHOM Ne 152-®3 ot 27.07.2006 r «O nepcoHanbHbIX
JaHHBIX» B pefakmuu ot 31 mexabps 2017r; Koncrutynmeii Poccniickoit ®enepaun 1 TpyaoBeM
koaekcom Poccuiickoit ®enepanuu, YCTaBoM JOLIKOILHOIO 00pa3oBaTeIbHOTO YUPEKACHHUS. [Tpu
cocTaBieHHH yuTeHo Ilonoxkenue 06 OCOOEHHOCTAX OOpabOTKH IMEPCOHANBHBIX JaHHBIX,
OCYIIECTBIISIEMO Ge3 MCIOJb30BaHUs CPEJCTB aBTOMATH3allMH, YTBEPXKIeHHOEe IlocTaHOBIEHHEM
IIpasurensctBa P® Ne 687 ot 15.09.2008r; TpebGoBanus K 3amKuTe NEPCOHATBHBIX JAHHBIX TIPH HX
obpaborke B  HHGOPMAIMOHHBIX CHCTEMaX IEPCOHAIBHBIX  JIaHHBIX, yTBEPI)KICHHBIE
TMocranosnennem [IpaButenscrpa Poccuiickoii ®eneparmm Ne 1119 ot 01.11.2012r.

1.2. Jlannoe ITonoKeHHe ONMpEENseT OCHOBHbIC TPeOOBaHHMS K 3amuTe, 00paboTKe, MOPAIKY
TIOJTy4eHHMs, XPAHEHHs, UCIIOIb30BAHMS M NEPe/iadl NepPCOHANIBHBIX JAHHBIX COTPYIHHKOB ACTCKOIO
caja, a TaKKe OTBETCTBEHHOCTh 3a HApYIIEHHE HOPM, PEryIMpYIOmHMX 00paboTKy M 3amluTy
NEPCOHABHBIX JAHHBIX B JIOIIKOJILHOM 00pa30BaTE/IbHOM YUPEKICHUH.

1.3. TlonoxkeHue yCTaHABIMBACT OCHOBHBIE IIOHATHS M COCTaB MEPCOHAIBHBIX JAHHBIX
paboraukos B JIOY, periaMeHTHpYeT (OPMHpOBAHHE W BEICHHE JIMIHBIX JIEI, ONPE/ACACT Mpasa 1
06513aHHOCTH PAGOTHUKOB MO 3AIUUTE [EPCOHATBHBIX JIAHHBIX, & TAKKE 00SA3aHHOCTH COTPY/IHHKOB 110
00€eCreyeH IO JJ0CTOBEPHOCTH IIEPCOHAIbHBIX JIAHHBIX.

1.4. llenslo HacTosmero IlomokeHust siBisieTcs OOeCTeYEHHE 3aIMUTHI TIpaB | cBoOO
[eJIarorM4ecKinX paGOTHHKOB M OOCITYXKHMBAIOLIEro NepcoHana npu o0paboTKe MX MEPCOHANBHBIX
JAHHBIX, B TOM YHCJIC 3alATHI IPAB HA HEMPUKOCHOBEHHOCTh YAaCTHOM JKU3HH, JIMYHYIO TalHy.

1.5. ITlpu ompeneneHuH oObEMa | COJACPXKAHUA TEPCOHAIBHBIX JAHHBIX paboTHHKA
aqvunuctparms JIOY pykosoacteyercs Koncrurynumeit Poceniickoi denepauuy, ®denepaibHBIMU
3aKoHamu ¥ HactosuM Ilonoxenuem. :

1.6. [lepcoHanbHbIe JAHHEIE OTHOCATCS K KaTeropi KOH(HICHIHATbHO! nHpopManuu. Pexum
KOH(M/ICHIMATPHOCTH TIEPCOHANBHBIX JAHHBIX CHMMAETCA B CIy4asX OO0E3THYMBAHUS MIHA IO
HCTEYEHHH 75 JIeT CPOKa XpaHEHHS], ECIIH HHOE HE OIPE/ICICHO 3aKOHOM.

1.7. Hacrosmee TTonoxkeHue SBseTcs BHYTPEHHMM JIOKIbHBIM HOpMaTHBHBIM aktoM IOV,
06s13aTeIbHBIM JUIS HCTIOJIHEHHS BCEMH paOOTHHKAMHU, UMEIOIIMMH JOCTYT K NEPCOHAIBHBIM JTaHHBIM
COTPY/IHHKOB JIOIIKOJIBHOrO 00pa3oBaTebHOr0 Y4PEKICHHUS.

2. OCHOBHbIE MOHSATHS H COCTAB NEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

2.1. Iepconanvnvie Oannvie - mobas HHPoOpMAIHMs, OTHOCAMAACA K ONPEACICHHOMY HIH
ompe/IeITEMOMY Ha OCHOBAHHH TaKOH MHpOpMaluK Gu3nYecKOMY JIMILY, B TOM YHCIIC €ro bamuns,
MMsi, OTYECTBO, TOJ, MECSIl, Jara W MECTO POXKJCHHA, a TaKKe aapec, CeMEHHOe, COUHMAIbHOC,
MMYIIECTBEHHOE IOJI0XKEeHUE, 00pa3oBaHue, Ipodeccus, 10X0/bI ¥ Apyras uH(opmanus.

2.2. [lepconanvusle dannvle pabomuukad - 570 HHGOpMAIUs, HEOOXO0MMad 3aBEYIOEMY JIOY B
CBSI3M C TPYIOBBIMH OTHOIIEHHMSIMH M KAacaloLIasicsi KOHKPETHOro coTpyannka. ITox uHpopmaruei o
paGOTHHKE TMOHUMAIOTCS CBeleHHS O (aKTax, COOBITHAX M OOCTOATENLCTBAX JKU3HH paboTHHKa,
T03BOJISIONIHE HACHTH(HIMPOBATH €T0 JMYHOCTH. [lepcoHabHbIe JaHHble PabOTHHKA CONEpKaTCs B
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OCHOBHOM JIOKYMEHTE MIEPCOHAIBHOTO yueTa paOOTHUKOB - IMYHOM Jielie paOOTHHKA.

2.3. Obpabomka nepcoHANbHLIX OAHHBLIX — OTO JIEHUCTBUA (OmMepalnuu) C TMEePCOHATBHBIMU
JTaHHBIMHU, BKIIIOYas cOOp, CUCTEMATH3AIMI0 W HAKOIUICHHWE, XpaHEHWE, yTouHeHue (OOHOBJICHHE U
M3MEHEHHE), UCII0JIb30BAHKE U PACIIPOCTPAHEHUE (B TOM UHKCIIe Mepeaaya) NepCOHaIbHBIX JaHHbBIX.

2.4. PacnpocmpaneHue nepcoHANbHbIX OAHHBIX - JICMCTBUSA, HAIpaBICHHBIE Ha Iepenady
MEPCOHANBHBIX JAHHBIX OINpEACIEHHOMY KpYry Il (Iepenadya MEepCOHANbHBIX TaHHBIX) WM Ha
O3HAKOMJICHHE C TICPCOHAIBHBIMH JaHHBIMH HEOTPAHHMYEHHOTO Kpyra JHIl, B TOM YHCIE
o0HapoJOBaHHE IEPCOHAIbHBIX JAaHHBIX B CPEACTBAX MAaccoBOM HHGOpMaLMH, pa3MeElleHue B
MH()OPMAIIMOHHO-TEIICKOMMYHHKAITMOHHBIX CETSIX WM MPEIOCTABICHUE JOCTYNAa K MEPCOHAIBHBIM
JAHHBIM KaKHUM-TTHOO0 MHBIM CIIOCOOOM.

2.5. Hcnonvzo6anue nepcoHanbHbIX OAHHbIX - IEACTBUS (ONIepaliu) ¢ NEPCOHATBHBIMU JIaHHBIMH,
coBepmiaeMbie JJOY B 1ensiX OpUHATHS PEIICHUH WM COBEPILCHUS MHBIX JECHCTBUH, MOPOXKIAKOIIUX
IOPUANYECKHE TIOCICACTBUS B OTHOIICHWU pAOOTHUKA WM JPYrHX JHI JIUOO WHBIM 00pa3oMm
3aTparuBaoIIKX MpaBa U cBOOO bl paOOTHUKA WU JPYTUX JIULL.

2.6. Obwedocmynnvie nepcoumanrbHvle OaHHMble - TIEPCOHAIBHBIC JaHHBIE, JOCTYI
HEOTPaHMYEHHOTO KpyTa JIMI[ K KOTOPBIM IPEIOCTaBJICH C COrIacusi pabOTHHKA WM HAa KOTOpPHIE B
COOTBETCTBUHM C (helaepadbHBIMU 3aKOHAMH HE pAaclpocTpaHsieTcs TpeOoBaHHE COOIOICHUS
KOH(UIEHIINATbHOCTH.

2.7. B cocTaB nepcoHANBHBIX JJaHHBIX paboTHHKa JIOY BXOJST:

* aHKETHBIE U OHorpaduyecKue 1aHHbIE;

* 0Opa3oBaHuc;

* CBEICHUS O TPYJIOBOM U OOIIEM CTaxe;

* CBE/ICHUSI O COCTaBE CEMbU;

* IaCTMOPTHBIE IaHHBIE,

* CBE/ICHUSI O BOUHCKOM YYEeTe;

* CBeICHUS 0 3apabOTHOM TUIaTe COTPYIHHUKA;

* CBEJICHHSI O COITMATBHBIX JILIOTaX;

* CIICIHANILHOCTb;

* 3aHUMaeMasi JIOJKHOCTb;

* a/ipec MecTa )KUTEIbCTBA U TeNe(oH;

* MECTO pabOTHI MK y4eObl YJICHOB CEMbU U POACTBEHHUKOB;

* coJIep’KaHue TPYI0BOTO JI0TOBOPA;

* IOJTMHHUKY W KOTIUU TIPUKA30B;

* JIMYHOE JICJIO ¥ TPYJI0BAsk KHUXKKA COTPYTHUKA;

* OCHOBaHUS K MIPHKa3aM;

* MaTepHUATHI TI0 TTOBBIICHUIO KBATU(UKAIINY U TIEPETIOITOTOBKE COTPYTHUKA, €TO
aTTecTalluu, CIy>KeOHBIM pacceI0BaHUSIM.

2.8. Jlmunoe neno padorHuka JIOY HaXoAWTCs B IOKYMEHTAIIUHU JICTONPOU3BOIUTEINS H COCTOUT
U3 CIAEAYIONINX JOKYMEHTOB:

* aHKETa;

* aBTOOMOTpadus;

* KOITUU JOKYMEHTOB 00 00pa30BaHHH;

* kapTouka ¢popmbl T-2;

* KOIIUs MpUKa3a o npuéme Ha paboTy;

* TPYA0BOM J0TOBOD;

* IOKYMEHTBI, CBSI3aHHBIC C TIEPEBOJIOM U TIepeMeleHHeM paOOTHUKA (KOTIHH MTPUKA30B,
3asiBJIeHUs pabOTHHKA U T.I1.);

* BBIMMUCKH (KOITUH) U3 JIOKYMEHTOB O IMIPHUCBOCHUHY TTOYETHBIX 3BaHUN, YICHOU CTETICHH,
Harpax<IeHUU TOCyIapCTBEHHBIMU HArpaJaMu;

* KOITUW HArPaJIHBIX JIUCTOB;

* aTTEeCTallMOHHBIE JIUCTHI,

* KOITUM MPUKA30B O IMOOIIPEHUSX, B3bICKAaHUIX

* XapaKTEePUCTUKH C MPEIBIIYIIEro MecTa paboThI;

* 3as1BJICHUE pabOTHUKA 00 YBOJILHEHUH;

* KOTIHA NpUKa3a 00 YBOJIbHEHHH;




* 3asiBNieHUE paboTHUKA 00 o3HakoMJeHHH ¢ nokymeHtamu JIOY, ycTaHaBIMBAIOIIMMH
MOPSIIOK  00pabOTKH TMEPCOHAIBHBIX JaHHBIX PAaOOTHUKOB, a TakKe O €ro mpaBax H
00s13aHHOCTSX B 9TOI 00JIaCTH;

* Ipyrue JIOKyMEHTHI, HAXOXICHHE KOTOPhIX B JIMYHOM Jeiie OyJeT NpU3HaHO
1enecoo0pa3HbIM;

* B JIMYHOE JIeJI0 Pa0OTHUKA JIOIMIKOJIEHOTO 00pa30BaTEIbHOTO YUPEKICHUS BKIIFOUACTCS
TaKXXe OMHCH BCEX JOKYMEHTOB, HAXOSALIUXCS B JIETe.

2.9. Pasmemenue Ha odunmarbHOM caiite ¢ororpaduii pabOTHHKOB, BHACO C PaOOTHHKAMU
COTPYAHUKH pa3pelaroT MyTeM IpeAOoCTaBICHHs COracus Ha 00pabOTKy MEpCOHATIBHBIX JAHHBIX B
JONIKOJILHOM 00pa30BaTeIbHOM YUPEIKICHUN.

2.10. TlepconanbHble nanHble padotHuKa IOV sBisoTCa KOHPUIESHIMATBHON nHpOpManuel u
HE MOTYT OBITh HCIIOJIb30BaHbl COTPYAHUKAMHU JIOIIKOJBHOTO 0O0pa30BaTEILHOTO YUPESKICHUS B
JTUYHBIX [ENSIX.

3. Mopsinok mosyvyeHusi, 00padOTKHU U Mepeayu MepPCOHATBHBIX JAHHBIX PA0OTHHKOB

31 TIloxm o0pabGOTKOW TEPCOHANBHBIX JMaHHBIX paboTHuKa JIOY moHuUMaeTcs MoJydeHue,
XpaHeHue, KOMOMHUpPOBaHUE, Nepeaadya Win J1o00e Ipyroe HCIoJb30BaHHE MEPCOHAIBHBIX JaHHBIX
COTPYIHUKA JOIIKOJIBHOTO 00Pa30BaTEILHOTO YUPESHKICHHUSI.

32. B nemsax obecnieyeHus npas ¥ cBOOO YeI0BEKa U rPaKIaHUHA IPH00paboTke
[EePCOHATBbHBIX JAHHBIX PAOOTHHKA 00s3aHbI COOMIOIATHCS CACMYIONMe 001He TpeOoBaHuUSI:

3.2.1. [lonyuenue, XxpaHeHne, KOMOMHUPOBaHUE, TIepeada WK JII0O0E APYroe HCIOIb30BaHHE
MEePCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXET OCYIIeCTBIATHCS HUCKIIOYUTEIFHO B IEISAX
obecriedeHust COOIIOICHUS 3aKOHOB U MHBIX HOPMATHBHBIX IIPABOBEIX aKTOB, COJICHCTBUS PAOOTHHKAM
B TPYAOYCTpOHCTBE, OOy4YEeHUH U NPOABMKEHHU MO Ciyx0e, obecrneueHus JTUYHONH Oe30MacHOCTH
COTPYTHUKOB, KOHTPOJIS KOJIMYECTBA U KAYEeCTBA BBITOJHICMOMN pabOThl M 00SCTICUCHUSI COXPAHHOCTH
UMYIECTBA.

3.2.2. Tlpu ompenenenun odbemMa W copepkaHusi, oOpabaThIBaEMBIX IMMEPCOHAIBHBIX JaHHBIX
pabotHuka 3aBenyromuit JJOY nomken pykoBoacTBoBatbes Konctutymueit Poccuiickoit @enepanum,
TpynoBBIM KOJIEKCOM M HHBIMU ()e/IepaIbHBIMH 3aKOHAMH.

3.2.3. Bce nepconanpHbIe 1aHHBIE paOOTHUKA MOTYYarOTCs Y HETO caMoro. Ecnu nepcoHanbHbIe
na"Hble coTpynauka JJOY BO3MOKHO OTYYUTh TOJIBKO Y TPEThEl CTOPOHBI, TO PAOOTHHK JTOJIKEH OBITh
yBEIOMJIEH 00 9TOM 3apaHee, U OT Hero JOHKHO OBITh OTYy4eHO MUChMEHHOE COTIacue.

3.2.4. 3aBenyrouwii JOIIKOJIBHBIM 00pa30BaTENbHBIM YUPEKICHHEM JIOJDKEH COOOIIHUTH
pabOTHUKY O HENAX, MpeArnojJaraéMbIX HCTOUHUKAX U CIIOCO0aX MONY4YeHUS MePCOHANBHBIX JaHHBIX, a
TaKKe O XapakTepe IOISKANUX TOTYICHHIO TIEPCOHANBHBIX JTaHHBIX WM TOCIEACTBHSIX OTKa3a
COTpYIHUKA AaTh MUCbMEHHOE COTJIacHe Ha UX MOIy4YeHHUE.

3.2.5. He nomyckaetcst moiay4eHrne u o0paboTKa MepCcoHaIbHBIX TaHHBIX padoTHHKa JIOY o ero
MOJIMTUYECKUX, PETMTHO3HBIX U WHBIX YOEXKICHUSX U YaCTHOM JKM3HM, a TaKkKe O €ro WICHCTBE B
OOIIIECTBEHHBIX OOBEAMHEHUSAX WM €ro MPOodCOIO3HOM NEATEbHOCTH, 332 WCKIIOUYEHHEM CIIy4aes,
MPEyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

3.2.6. Paboromatens He WMeeT MpaBO TOJy4aTh M 00pabaThBaTh MEPCOHAJBHBIC TaHHBIE
paboTHUKA O €T0 YJICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX HIIH €ro TPO(COI03HON NeSTEIbHOCTH, 3a
WCKITIOUCHUEM CITy4dacB, MPEAYCMOTPEHHBIX (eicpaTbHBIMU 3aKOHAMH.

3.2.7. Ilpu mpUHATHH pEHICHUH OTHOCHUTENHHO PAOOTHHKA HA OCHOBAHHUU €TI0 MEPCOHAIBHBIX
JTAHHBIX HE JIOMYCKAETCS HWCIOJIb30BAHWE JIAHHBIX, MOJYUYECHHBIX HCKIFOUUTEIBHO B PE3yiIbTaTe HMX
ABTOMATHU3UPOBAHHOW 00pabOTKU MITH AIEKTPOHHOTO MOTYYEHUSI.

33 IIpuHimne! 00paboTKH EPCOHANBHBIX JaHHBIX pabotHukoB JJOVY:

* 3aKOHHOCTM IeJlell u crnoco0oB 00pabOTKM  TMEpPCOHANBHBIX  JAHHBIX U
00POCOBECTHOCTH;

*  COOTBEeTCTBHs 1Iieneil 00pabOTKM TEPCOHANBHBIX JIAHHBIX IEJsSIM, 3apaHee
OTIpe/ICTICHHBIM W 3asBJICHHBIM NPU COOpPE MEPCOHAIBHBIX JIaHHBIX, & TaKXKEe MOJHOMOYHUSIM
paboTHUKA, OCYIIECTBISIONIETO 00pa0OTKy MEPCOHANBHBIX JTaHHBIX;

*  COOTBETCTBHSI OOBEMa M XapakTepa 0oO0pabaThIBAEMBIX IEPCOHAIBHBIX JIaHHBIX,
croco00B 00pabOTKH MEPCOHANBHBIX JAHHBIX LIETSIM 00paOOTKH NMEPCOHATBHBIX IaHHBIX;

*  JIOCTOBEPHOCTHU IMEPCOHAIbHBIX JAHHBIX, UX JOCTATOYHOCTH AJIS Liejeil o0paboTkw,
HEJOMYCTUMOCTH 00pabOTKH MEPCOHATBHBIX JaHHBIX, H30BITOUHBIX IO OTHOIICHHIO K IIEIISM,




3asBJICHHBIM IIPH COOpE MEPCOHATBHBIX JAHHBIX;

*  HEAONYCTUMOCTH OOBEIMHEHMs CO3/aHHBIX JUII HECOBMECTHMBIX MEXAYy CO000H
neseit 06a3 JaHHBIX HH()OPMAIIMOHHBIX CUCTEM NEPCOHATBHBIX JaHHBIX.

34 B ciydasx, HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOLIEHUH, B
coorBeTcTBUH co cT. 24 Koncrutyuuu Poccuiickoit @enepaiiu BO3MOXKHO TMOTy4eHUE U 00paboTKa
JAHHBIX O YaCTHOM »M3HM PaOOTHHUKA JIOLIKOJBHOIO 00pa30BaTEIbHOIO YUPEXKICHHUs TOJIBKO C €ro
IIMCBMEHHOTO COTJIacHsl.

35 K oOpabGotke, mepegavye W XpaHCHUIO MEPCOHAIBHBIX JAHHBIX PAOOTHHKA MOTYT HMETh
JOCTYII COTPYAHUKH JIOIIKOJIBHOTO 00pa30BaTEIILHOTO YUPEKICHUS.

36. Hcnonb30BaHuE NEPCOHAIBHBIX JaHHBIX BO3MOXHO TOJIBKO B COOTBETCTBMM C IIEISIMH,
OIpeNIeIMBIINMH HX MoiydyeHue. [lepcoHanbHbIE JaHHbIE HE MOTYT OBITh HCIOJB30BAHBI B LIEJSIX
IPUYMHEHUS UMYIIECTBEHHOIO U MOPAJIBbHOIO Bpela IpaxkJaHaMm, 3aTpyIHEHHs pealu3aluy MpaB U
cBoOox rpaxaan Poccuiickoit ®denepannn. Orpannuenue npas rpaxaad Poccuiickoit denepannn Ha
OCHOBE UCIOJIb30BaHUA MH(OpMaIK 00 UX COLMAILHOM IIPOMCXOKACHUH, O PACOBON, HALIMOHAJIBHOM,
SI3bIKOBOM, PEIUIMO3HOW M NApTUMHOW IIPUHAIJICKHOCTH 3aIIPEICHO M KapaeTcsi B COOTBETCTBUM C
3aKOHOJIaTEIILCTBOM.

37. Tlepenava mepcoHAIBHBIX TAaHHBIX pA0OTHHUKA JOIIKOIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS
BO3MOJKHA TOJIBKO C corjacus paOOTHUKA B CIIydasiX, MPsIMO IPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanumn.

38. Ilpu nepesnaye nepcoHadbHBIX JaHHBIX paboTHHKA 3aBeaytoumii JIOY nomkeH cobiaronaTh
cleayoue TpedoBaHus:

* He cOOOIIaTh MEePCOHAIbHbIE JaHHbIE PaOOTHHKA TPEThel CTOpoHE 0€3 MHCbMEHHOIo
cormacusi paOOTHHKA, 3a WCKIIOYEHHWEM CJIy4aeB, KOTJIa 3TO HEOOXOJUMO B MEJSIX
IPESYIPEXKACHUS YTPO3bl )KU3HU U 30POBBIO0 PAOOTHHUKA, a TAKXKE B CIy4asX, yCTAHOBIICHHBIX
benepanbHBIM 3aKOHOM;

*HEe coo0IlaTh NEpCOHAIbHbIC JaHHble Pa0OTHHKAa B KOMMEpPUYECKHX LEIsIX 0e3 ero
IIMCBMEHHOT'O COTJIacHs;

* IPeAYNPEANUTH JINL, MOIYyYAIOUIMX IEepCOHANbHbIE JaHHble pa0OTHUKA, O TOM, YTO 3TH
JaHHbIE MOTYT OBITh MCIIOJIb30BaHbI JIMIIb B IEJAX, U1 KOTOPBIX OHU COOOILEHbI, 1 TpeOoBaTh
OT A3TUX JMIl TMOATBEPXKJIEHUS TOr0, YTO 3TO MIPaBHJIO cobOojeHo. Jluma, mosyuaroiue
NEepCOHAJbHbIE  JaHHble  pabOTHHKA, O0sf3aHBl  COOJIOAATH  PEXKHUM  CEKPETHOCTH
(xoH(pUAEeHIMATbHOCTH). JlaHHOE MOJI0XKEHNE HE pacIPOCTPaHAeTCs Ha 0OMEH NepCOHaIbHBIMU
JAaHHBIMU PaOOTHUKOB B MOPSAKE, YCTAHOBICHHOM (he/iepalbHbIMU 3aKOHAMU;

* pa3pemiath JOCTYNl K IEPCOHAIbHBIM JIaHHBIM pPAOOTHUKOB TOJIBKO CHEIHAIbHO
YIIOJTHOMOYEHHBIM JIMIIAM, ONpPEEeNIeHHbIM npukazoMm 1o JOVY, mpu 3TOM yka3aHHBIE JIMLA
JOJDKHBI MMETh IPaBO MOJy4yaThb TOJBKO T€ IEPCOHAJbHbIE JaHHbIE PAaOOTHUKA, KOTOpHIE
HEOOXOAUMBI ISl BBIITOJHEHUSI KOHKPETHBIX (DYHKIIHUI;

* HE 3anpammBaTh HH()OPMALIHIO O COCTOSIHUHU 3/J0POBbSI pAOOTHUKA, 33 UCKIIIOUEHUEM TEX
CBEJIEHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBINOJIHEHUS] pA0OTHUKOM TPY10BOH
byHKIMH;

* iepeiaBaTh IepCOHANbHbIE JIaHHbIE pPAa0OTHHKA MPEACTABUTENSIM pPAOOTHUKOB B
MOPSAJIKE, YCTAaHOBIEHHOM TpPYyJIOBBIM KOJEKCOM, U OrpaHUYMBATh 3Ty MH(GOPMAIUIO TOJIHKO
TEMH TEPCOHAIBHBIMH JaHHBIMU pPa0OTHHKA, KOTOpble HEOOXOAWMBI JJISi BBIIOJHEHUS
YKa3aHHBIMH MPEICTABUTENAMU UX YHKINH.

39. Ilpu nepenaye nepcoOHaIbHBIX JaHHBIX PAOOTHUKA (B TOM YHUCIIE U B KOMMEPUYECKUX LENAX ) 3
npeaensl [JOY 3aBenyronuii 1€TCKMM CaloM HE JIOJDKEH COOOIaTh 9TU JIaHHBIE TPEThel CTOPOHE 0e3
MUCHbMEHHOTO corjacusi pabOTHUKA, 3a HCKIIOYEHHEM CIIy4yaeB, KOTJIa 3TO HEOOXOAMMO B IEJIX
MPEeNYNPEeXACHUS Yrpo3bl JKU3HHM M 3[J0pOBbI0 pabOTHHKAa WM B CIIy4asX, YCTaHOBJIEHHBIX
(benepaabHBIM 3aKOHOM.

310. Tlepemaua mepcoHaIBHBIX JAHHBIX paOOTHHKA B TIpeieiaX JOIKOIBHOTO 00pa30BaTeIbHOTO
YUPEXKIEHUS OCYILECTBISAETCS B COOTBETCTBUH C JIOKAJIbHBIMA HOPMAaTUBHBIMU aKTaMHU YUPEXKICHUS.

311 He nomyckaercss OTBeuaTh Ha BOMPOCHI, CBSI3aHHBIE C TIepenadell IMepcoHATbHOU
uHpopManuu 1no TeaeGony win paxcy.

312, Bce mepsl KOHGUIASHIIMATBLHOCTH TpH cOope, 00paboTKe W Tepeaaydd MepCOHATbHBIX
JTAHHBIX COTPYIHUKA PACHPOCTPAHAIOTCSA KaK HAa OyMaXKHbIE, TaK U Ha AJIEKTPOHHBIC




(aBTOMATHU3UPOBAHHBIE) HOCUTEIU HHPOPMAITUH.
4. ®opMupoBaHHE U BeJeHHe JHYHBIX e padoTHuKoB 1IOY

4.1. Jluunoe nenmo pabOTHHKA JOMIKOJILHOTO 00pa30BaTEILHOTO YUPEKACHUS (DOPMHUPYETCS
nocye W3JIaHus MprKasza o ero npuéme Ha padory.

4.2. IlepBoHaYaJIbHO B JIMYHOE JIEJI0 FPYNIUPYIOTCS TOKYMEHTBI, COJEpIKaIlUe MepCOHAIBHBIC
JaHHbIe paOOTHHUKA, B MOPSJIKE, OTPAKAIOLIEM IIpoliecc npuéma Ha paboTy:

* 3asBJIeHUE paOOTHUKA O pueMe Ha paboTy;

* QaHKETa;

* XapaKTepUCTUKAa-PEKOMEHAAIINS;

* KOTIMA IPUKa3a o MpuéMe Ha padoTy B JOMIKOJIBHOE 00pa3oBaTeIbHOE YUPEKACHNUE;

* pacriucka paboTHUKAa 00 o3HaKomileHWu ¢ JokymeHtamu IOV, ycraHaBiIMBarOIMMH
MOPSAIOK  00pabOTKM TEPCOHANBHBIX JaHHBIX PAOOTHHKOB, a TakXke 00 ero mnpaBax u
0053aHHOCTAX B 3TOM 00/1aCTH;

* pacniicka pabOTHHKA 00 O3HAKOMJICHHH €r0 C JIOKAIbHBIMA HOPMATHBHBIMH aKTaMHU
JIOLIKOJIBHOTO 00Pa30BaTeIbHOTO YUPEXKICHUS; BHYTPEHHSS OMKCH.

4.3. Bce MOKYMEHTHI JHYHOTO Jiea TOAIIMBAIOTCS B OOJIOKKY 00Opasiia, yCTaHOBJICHHOTO B
JIOLIKOJIBHOM 00pa3oBaTEIbHOM YUPEXKJICHUU; Ha OOJIOKKE MOJKHBI ObITh (haMuiusi, UMs, OTUYECTBO
COTPY/HHUKA.

4.4. JlnuHoMmy Jiely MPUCBAUBAETCS HOMEP, KOTOPBIN (PUKCHUpyeTCs B KypHaje yuéTa JMYHBIX
nen. Homep nuuHOTO /1e1a COTPYAHMKA AETCKOTO CaJia IPOCTABISECTCS B BEPXHEM JICBOM YTy OOJIOKKH
nena.

4.5. K aHkere B TUYHOM jelie pukienBaercs Gororpadust paboTtHuka (6€3 TOJIOBHOTO yOopa)
dbopmara 3x4.

4.6. B nmunoM niene pabotauka JJOY Benercs BHYTpEHHSS OMKCH, Ky/la 3aHOCSITCS HAUMEHOBAHUS
BCEX MOJIIMTHIX TIOKYMEHTOB, JaTa WX BKIIOYCHHS B JI€TI0, KOJMYECTBO JIUCTOB, a TAKXKE JaTa U3BATHS
JOKYMEHTa W3 Jiela C YKa3aHWEeM JIMIA, M3BSIBIIETO JOKYMEHT, W TNPHUYMHY U3bATHSA. B cimyuae
BPEMEHHOI'O U3bSITUS IOKYMEHTa BMECTO HETO BKJIA/IBIBACTCS JINCT-3aMEHUTENb. V3bsITHE TOKYMEHTOB
W3 JMYHOTO Jiea TPOW3BOAMUTCS HCKIIOUUTENBFHO C pa3pelieHus] 3aBEAYIOLIeTO JIOIIKOIbHBIM
0o0pa3oBaTeNbHBIM yupeXkaAeHueM. BHYTpeHHssI ONUCHh TMOANHUCBHIBAETCS JIEIONPOU3BOIUTENEM, C
yKa3aHUEM JaTbl COCTABJICHHUSI.

4.7. Bce NOKyMEHTBHI, MOCTyMAIOUIME B JUYHOE JEJI0, PACIONAraloTCs B XPOHOJIOTHYECKOM
TOPSI/IKE.

4.8. He nomyckaercs BKJIIOYATh B JIMYHOE JI€JI0 JOKYMEHTHI BTOPOCTENEHHOTO 3HAYEHUS,
uMerole BpeMeHHble (10 10 5eT) cpoku XpaHeHus, HampuMep, CIpPaBKHM C MECTa KHUTENbCTBA, O
COCTOSIHUH 3/10pPOBBSI, O CEMEITHOM MOJI0KEHUH U T.II.

4.9. JIucThl TOKYMEHTOB, MOAIIUTHIX B JINYHOE JEJI0 padOTHHUKA JOMIKOIHHOTO 00pa30BaTEIILHOTO
YUPEXIECHUS, HyMEPYIOTCS.

4.10. Ankera SBISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO Jiejia, TPEICTABJISIFOIIMM COOOU
nepeyeHb BOMPOCOB 0 OMorpauuecKrx JaHHBIX COTPYTHUKA, €r0 00pa30BaHUU, BBITIOIHAEMON paboTe
C Hayaja TPYAOBOW AEATEIHHOCTH, CEMEHHOM TOJO0KEHUHU, MECTE MPONHICKH WA TPOKUBAHUS U T.II.
AHKeTa 3aloJIHAETCS pPaOOTHUKOM CaMOCTOSITENFHO TMpH odopMIIeHHH MpuéMa Ha padoTy B
JOIIKOJIFHOE 00pa3oBaTeIbHOE YIPEKICHHE.

4.11. Tlpu 3anoTHEHUHN aHKEThI PAaOOTHUK JOJHKEH 3amoNHATh Bce €€ rpadbl, HA BCe BOMPOCHI
JaBaTh TIOJIHBIE OTBETHI, HE JONMYCKaTh WCIPABICHUN WM 3a4epPKUBAHHSA, MMPOYECPKOB, TIOMApPOK, B
CTPOTOM COOTBETCTBUU C 3AMHUCSIMH, KOTOPBIE COAECPKATCS B €r0 TUYHBIX JOKyMeHTaX. OTpuliaTeIbHbIE
OTBETHI B rpadax aHKEThI 3aIUCHIBAIOTCS 0€3 MOBTOPEHMSI BOIIPOCa.

4.12. [pu 3anonHeHnu rpadul «OOpa3oBaHuey clieyeT TPUMEHSTh CASAYIONHe (OPMYITUPOBKH
B 3aBHCUMOCTH OT TOT'0, KaKOH JOKYMEHT UMEETCsl Y paOOTHHKA:

*  «BBICIIIEEY;

*  HETIOJHOE BHICIIIEEY;

*  «CpeHee CIelHalTbHOe»;

*  HETIOJIHOE CPEITHEeY.

4.13. B rpade «bimxaiinie poJCTBEHHUKN» MEPEUUCIISIOTCS Bee WieHbl ceMbU paboTHuka JJOY
C yKa3aHUEM CTETIeHHW POJCTBa (OTEI, MaTh, MYy, JK€Ha, ChIH, JI0Yb, POJAHBIC OpaT W CECcTpa), Jmajiee
NEPEUUCISIOTCS OJIM3KHE POJCTBEHHUKH, NMPOKUBAIOIINE COBMECTHO C PAOOTHHKOM. YKa3bIBAaIOTCS




(bamMuHsi, UM, OTYECTBO U JIaTa POXKACHUS KKIOTO YICHA CEMbH.

4.14. B rpade «BrmonHsemas paboTa ¢ Hayajia TPYJOBOM IEATEILHOCTHY» OTPAXKAIOTCS CBEICHHS
0 paboTe B CTPOrOM COOTBETCTBHHU C 3alHCSIMH B TPYAOBOH KHIDKKE. B TpyIOBYyIO AESITETRHOCTH HE
BKJIFOYACTCSl BpeMs y4deObl B 00I1€00pa30BaTeNIbHBIX IIKOJAX, MPOPECCHOHAIBHO-TEXHUYCCKUX H
JIPYTUX MPUPABHEHHBIX K HUM YYEOHBIX 3aBEJCHUSIX. Bce 3amucu mMpou3BOIATCS B XPOHOJIOTHYECKOM
MOPSIIKE.

4.15. AHKeTa TONMUCHIBACTCS JHIIOM, NPUHAMAeMbIM Ha pPabOTy, W JEIONMPOU3BOIUTEIIEM
JIOIIKOJILHOTO 00pa30BaTEIbHOTO YYPEKIACHUS IOCIIC CBEPKH CBEICHHI, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMH JTOKYMEHTAMH U 3aBEPSAETCS MEeYaThIO.

4.16. Kormuu n1oKyMeHTOB 00 00pa30BaHHUM 3aBEPSIFOTCS JIMYHOM MOAMUCKHIO ACIIONPOU3BOIUTEIIS
MOCJI€ CBEPKU UX C MOUIMHHUKAMU JOKYMEHTOB.

4.17. Jluunoe nenmo Ben€Tcs Ha MPOTSHKECHUU BCEH TPYIAOBOM NesATenbHOCTH padoTHuka JIOVY.
W3MmeHeHus, BHOCHUMBbICE B JUYHOE JENO, JOJDKHBI OBITh MOATBEPKACHBI COOTBETCTBYIOITUMHU
JIOKyMEHTaMH.

4.18. Jlenonpou3BOAUTENs MPUHUMAET OT MPUHUMAEMOr0o Ha paboTy pabOTHHKA JTOKYMEHTHI,
MPOBEPSIET MOJHOTY WX 3aMOJHEHHUS M TMPABWIBHOCTH YKa3bIBAEMBIX CBEJECHUNA B COOTBETCTBUU C
MpeIbsBICHHBIMU UM IOKYMEHTAMHU.

5. Y4eT U XpaHeHHe NePCOHATBHBIX JAHHBIX PA0OTHHKOB

5.1. JInunble nena, B KOTOPHIX XpaHATCS NIEPCOHANbHbIE JaHHbIe paboTHUKOB IOV, sBigroTcs
JOKYMEHTaMH «/{J151 BHYTPEHHETO M0JIb30BaHUS.

5.2. JIudHoOe N1eNo perucTpupyeTcsi, 0 YeM BHOCHTCS 3amuch B «KypHan yué€ra JTUYHBIX Jei».
XKypnan copepxut caenyromue rpadsr:

* IOPSZIKOBBIM HOMEp JIMYHOTO JIENa;

* hamMuIIUs, UMS, OTYECTBO PAOOTHHUKA JIOIIKOJIBHOTO 00pPa30BaTEIbHOTO YUPEKACHUS;

* 1aTa IOCTaHOBKH JI€JIa Ha YYET;

* J1aTa CHATUSA JIeNa C y4erTa.

5.3. JIuuHble nema pacmojararoTcs B IMOPSAIKE COTJIAaCHO MX HOMepaM JIMOO B anpaBUTHOM
MIOPSJKE.

5.4. Tlocne yBoiabHEHHMS paOOTHHMKA JOUIKOJIBHOTO O00pa30oBaTEIbHOTO YUPEKIEHHUS B JIMYHOE
JIeI0 BHOCSITCS COOTBETCTBYIOIIME JIOKYMEHTHI (3asBJI€HHE O PACTOPKEHHWU TPYAOBOIO J0TOBOpA,
KOIUsS MPHUKa3a O pacTOPKEHHWU TPYIOBOrO JIOTOBOPA), COCTABISETCS OKOHYATENbHAsl OMUCH, CaMO
JMYHOE A€o0 0popMIIsieTcs U repenaeTcs A XpaHeHusl.

5.5. JIuuHble nAena COTPYAHUKOB, yBOJEHHbIX U3 JIOVY, XpaHsrcs B apXuBe JOIIKOJIbHOTO
00pa30oBaTENbHOIO YUPEXKICHHS B al(paBUTHOM MOPSIKE.

5.6. He nomyckaercs:

* coo0IIaTh NepCOHANbHBIE JaHHbIE PaOOTHUKA TpPEThbe CTOpOHE 0e3 MUCbMEHHOTO
cornacusg paOOTHHKA, 3a MCKIOYEHMEM Cily4yaeB, KOIJla O3TO HEO0OXOAMMO B IENAX
MPEIYNPEXAECHUS YIPO3bl )KU3HU U 370POBBI0 PaOOTHHUKA, a TAKXKE B CIIydasiX, yCTaHOBIEHHBIX
3aKkoHoJaTenbCcTBOM Poccuiickor denepannu;

* coo0IIaTh MEpPCOHAJbHBIE JaHHbIE pPAaOOTHHKAa B KOMMEpPYECKHMX LEeIIX 0e3 ero
MMCBMEHHOTO COTJIacHs;

* 3a7palivBaTh HWH(GOPMAIMIO O COCTOSHUM 37J0pOBbs pabOTHMKA JAETCKOro caja, 3a
HCKIIIOYEHUEM TEX CBEJCHUN, KOTOpPbhIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIMTOJIHEHUS
pabOTHUKOM TPYAOBOH (DYHKIIMH.

5.7. Jloctym K NEpCOHAJbHBIM JIaHHBIM paOOTHUKOB pa3peuiaeTcs TOJIBKO CIEUaIbHO
YIIOJIHOMOYEHHBIM JIMILIaM, TPH 3TOM YyKa3aHHbIE JUIA JOJHKHBI MMETh MPaBO MOJYy4aTh TOJIBKO Te
nepcoHanbHble NaHHble paboTHHMKa JIOVY, koTopble HEOOXOAMMBI ISl BBIMOJHEHUS KOHKPETHBIX
GyHKIMH.

5.8. Bce Mmepsl KOHMOMICHIMAIBHOCTH TIPH Yy4eTe W XPAaHEHHH TEPCOHAIBHBIX JTaHHBIX
COTPY/HUKA paclpOCTPaHSAIOTCS Kak Ha OyMaXKHbIE, TaK M Ha JJIEKTPOHHBIEC (aBTOMATH3HPOBAHHBIC)
HOCHUTENU UH(POPMAIIHH.

5.9. XpaHeHue NMepCcOHATbHBIX JAHHBIX JOJDKHO MPOUCXOAMUTH B MOPSIKE, MCKIIOYAIOMEM HX
yTpaTy WM UX HEIPaBOMEPHOE UCIIOIb30BaHUE.

6. locTyn K mepcoHaabHBIM JaHHBIM padoTHHUKOB [1IOY



6.1. BuyTpeHHuit 1octym (A0CTyI BHYTPH JIOIIKOJIBHOTO 00pa30BaTENIbHOTO YUPESKICHNUS).

6.1.1. IIpaBo AoCTYIa K EPCOHANbHBIM JIaHHBIM paboTHUKa JIOY nMeroT:

6.1.2. Ilepedens I, UMEIOIUX AOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB, OINPENENIIeTCs
MIPUKA30M 3aBEAYIOLIEr0 U MHUCbMEHHOTO 0053aTelbCTBA O HEpasIIallleHUU MEepCOHATBHBIX JaHHBIX
pabOTHUKOB.

6.2. BHemHui 10CTyII.

6.2.1. K wumciy MaccoBbIX MOTpeOUTENIEH TEPCOHANBHBIX JJAaHHBIX BHE JIOIIKOJBHOTO
00pa3oBaTeNbHOTO  YUYPEXKACHHUS MOXHO OTHECTHM TOCYJAapCTBEHHbIE M  HETOCYAapCTBEHHBIC
(GyHKIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Hag30pHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYI K MH(POpPMAalUHU TOJBKO B cepe CBOeH
KOMIIETEHIIHH.

6.2.3. Opranuzanuu, B KOTOpbIE COTPYJHUK MOXKET OCYIIECTBIISTH MEPEUUCICHUS JEHEKHBIX
CpeAcTB (CTpaxoBble KOMIIAHWHM, HETOCYIAapCTBEHHBbIC IEHCHOHHBbIE (DOHIBI, OJIaroTBOPUTEIILHBIC
OpraHu3aliy, KPEAUTHBIE YUYPEKICHHS), MOTYT MOJIYYUTh JOCTYH K MEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJBKO B CIIydae €ro MUCbMEHHOTO pa3peIieHHs.

6.2.4. Ilepenaya nepcoHaAIbHBIX JaHHBIX cOTpyaHuKa JIOY nNpyrum opraHnusaiusm:

* CBEJICHUS O pabOTaloIEeM COTPYAHUKE UM YK€ YBOJICHHOM MOTYT OBITh MPEIOCTaBICHBI JPYroi
OpraHM3aliy TOJbKO C MUCHbMEHHOIO 3ampoca Ha OJaHKe OpraHu3allid, C MPUIIOKEHUEM KOMUHU
HOTapHaJIbHO 3aBEPEHHOTO 3asBJICHUS pAOOTHHKA;

* IepCOHabHbIC JaHHBbIE PAOOTHUKA JIETCKOTO CaJa MOTYT OBITh MPEIOCTaBICHBI POJCTBEHHUKAM
WIH YWICHAM €r0 CEMBH TOJIBKO C MMCBMEHHOTO Pa3pelIeHusl CAaMOTO COTPYTHHUKA.

*B clyyae pa3Boja ObIBIIAs cympyra (Cympyr) HMEIT MpaBO OOPaTUThCA B JIOIIKOJIHHOE
o0pa3oBaTeNbHOE YYPEXKIEHHE C MHUCBMEHHBIM 3allpOCOM O pa3Mepe 3apaboTHOHM IIaThl
corpynHuka 6e3 ero cornacusi (YK PO®).

7. 3amMTa NepPCcOHANbHBIX JaHHBIX pa0oTHUKOB JOY

7.1. Tlox yrpo30ii WM OMTACHOCTHIO yTPATHl IEPCOHAIBHBIX JTAHHBIX TTOHUMACTCS SAMHUYHOC WIIH
KOMIUIEKCHOE, peaIbHOE WU MOTEHIIMATbHOE, aKTUBHOE HJIM MTACCUBHOE MPOSBIICHUE 3JI0yMBIIITICHHBIX
BO3MOYXHOCTEH BHEITHUX HJIM BHYTPEHHUX UCTOYHUKOB YTPO3BI CO3/IaBATh HEOIArONMPUSATHBIC COOBITHS,
OKa3bIBaTh JIeCTAOUIU3UPYIOIIee BO3ACHCTBHE Ha 3al[UIIAEMYyI0 HHPOPMAIHIO.

7.2. Puck yrpo3sl IOOBIM HH(POPMAIMOHHBIM pECypcaM CO3JAIOT CTUXHUHBIE O€ICTBHSA,
AKCTpEeMallbHbIE CUTYallMH, TEPPOPUCTHYECKHE NEHCTBUS, aBapUU TEXHUYECKUX CPEACTB U JUHHMA
CBSI3H, APYTUe€ OOBEKTHUBHBIE OOCTOATENHCTBA, a TAKKE 3aMHTEPECOBAHHBIC M HE3aHMHTEPECOBAHHBIE B
BO3HUKHOBEHUU yTPO3bI JIHIIA.

7.3. 3ammTa TMEepCOHATLHBIX JAHHBIX TMPEACTABIACT COOOM KECTKO periiaMeHTHPOBAHHBIA W
JTUHAMHYECKHU-TEXHOJIOTHUECKUNA  TpoIlecc,  MPEAyNpeKIAIoNIuil  HapylleHHe  JOCTYIHOCTH,
I[EJIOCTHOCTH, TOCTOBEPHOCTH M KOH(DHUICHITHAIIEHOCTH TIEPCOHAIBHBIX JIAHHBIX W, B KOHEYHOM CYETE,
o0ecreunBaroIINUN JOCTATOUHO HA/IeKHYI0 0€30MacHOCTh HH(OpMAILIUY B MpoIiecce ypaBIeHUYSCKON U
MIPOU3BOJICTBEHHOM JCATEIHBHOCTH JOMIKOJIBHOTO 00pa30BaTEIIbHOTO YUPEIKICHHUS.

74. 3amura mepcOHANBHBIX JaHHBIX PaOOTHUKA OT HEMPABOMEPHOTO WX HCIOIb30BAaHUS WIH
yTpatel JODKHA OBITh oOecmedeHa 3aBeayrommMm JIOY 3a cder CcpeacTB  JIOMIKOJIBHOTO
00pa30BaTENBHOTO YUPEKACHUS B TIOPSIKE, YCTAHOBICHHOM (eIepaIbHBIMU 3aKOHAMH.

1.5. "Buympennsan 3auwguma’'.

7.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIHOHHPOBAHHOTO JOCTYIa K IMEPCOHAIbHBIM JTaHHBIM
SIBJISIETCS, KaK MPaBUJIO, MEPCOHAN, pabOTaIOMINNA ¢ JOKYMEHTaMH B 0a3aMH JaHHBIX. PermameHTanus
JIOCTYTa MepcoHaa K KOHPHUACHIIMATbHBIM CBEJICHUSIM, JOKYMEHTaM H 0a3aM JaHHBIX BXOAUT B YHCIIO
OCHOBHBIX HalpaBJICHUI OPraHU3alMOHHON 3alUTHl HHPOPMAIMH U ITpeTHA3HAYCHA JTS

pasrpaHUYeHHs] TOJHOMOYUN MEXIy aIMUHHCTpAIMEdl M CHEUaIUCTAMHU JIOMIKOJIBHOTO
00pa30BaTEeNbHOTO YUPEKACHHUS.

7.5.2. Jlna obecrieuyeHuss BHYTPEHHEH 3aIlMThl MEPCOHATbHBIX JAHHBIX paO0THUKOB JIOY
HE00X0IMMO cOOIIOaTh PSJT MEP:

* OrpaHUYEHHE U PETIaMEHTAIINs COCTaBa PaOOTHUKOB, (PYHKIIMOHAIBHBIE 00S3aHHOCTH
KOTOPBIX TPEeOYIOT KOH(DUICHIIMATBHBIX 3HAHUH;

* CTpPOTrO€ U30MpaTebHOE 1 000OCHOBAaHHOE pacIpeiesieHne TOKYMEHTOB M HH(GOPMAITIH
MEX1y paOOTHUKAMH JETCKOTO Cafa;

* palMOHAJIbHOE pa3MelieHrne paboynx MecT paOOTHUKOB, MPU KOTOPOM HCKITFOHYAIIOCH OBI




OECKOHTPOJIBHOE UCIIOJIF30BAHKE 3alUIaeMOoi HHpopMaInm;

*3HaHWE PAOOTHHUKOM JIOIIKOJBLHOTO 0Opa30BaTENbHOTO YUPESXKIACHHUS TpeOOBaHUM
HOPMAaTUBHO-METOJMYECKUX TOKYMEHTOB TI0 3aIIUTe HHPOPMAIUN U COXPAHCHUH TaHbI;

* HAJIMYhe HEOOXOTUMBIX YCIOBUH B MOMELIEHUU Uil pabOThl ¢ KOH(GUAEHIINAILHBIMU
JOKYMEHTaMU ¥ 0a3aMu JaHHBIX;

* OIIpe/IeTICHUE U perjiaMeHTallsl cOCTaBa paOOTHUKOB, UMEIOIINX MPaBO JI0CTyNa (BX0/1a)
B IIOMEUIEHUE, B KOTOPOM HAXOJIUTCS BHIYUCIIUTENIbHAS TEXHUKA;

* OpraHu3alys nopsijaka yHU4TOXeHUs HH(OpMaLnu;

* CBOCBPEMEHHOE BBHISBICHHE HApYIICHUS TPeOOBAaHUN pa3pelIUTeIbHON CHCTEMBI
nocTyna pabOTHUKAMU;

* IMYHBIE JIeJJa MOTYT BBIJIaBaThCsl  JIEJIONPOU3BOJUTENO  (CEKPETapi0) TOJIBKO
3agenyromuM  JIOY U B UCKIIOYUTENBHBIX CIydasiX, IO MHUCBMEHHOMY pa3pelieHUto
3aBEAYIONIETO IETCKUM CaJIOM, - PYKOBOJIUTEIIO CTPYKTYPHOTO MOAPA3CICHHs (HalpuMep, Ipu
MOArOTOBKE MaTEPUAJIOB JIJIsl aTTECTAI[MN paOOTHUKA).

7.5.3. 3ammTa nepcoHaNbHBIX JAHHBIX COTPYIHUKA HA HJICKTPOHHBIX HOCUTEIISX.

Bce nmankm, coxepskaiiue nepcoOHaNbHBIC JIaHHBIE COTPYIAHHUKA, MTOJDKHBI OBITH 3alUIICHBI
naposeM, KOTOPbIil co00IIaeTcsl pyKOBOIUTENIO CIIY:KOBI YIIPABJICHUS MEPCOHATIOM U PYKOBOAHUTEIIO
CI1y>k0bI UH(OPMALIMOHHBIX TEXHOJIOTUH.

76. "Buewnsasn zawquma’'’

7.6.1. Ilox MOCTOPOHHHUM JIMIIOM MOHUMAETCS JII000E JIHUI0, HE UMEIOIIee HelOCPEICTBEHHOTO
oTHomIeHus K aesrenbHocTH JIOY, mocerwtenu, pabOTHUKU JIPYrHMX OPraHU3AIMOHHBIX CTPYKTYD.
[TocToponHue nuiia HE JOJDKHBI 3HATh pacrpezeneHue QyHKIH, paboure MpoLecchl, TEXHOIOTHIO
cocraBieHUs, 0pOpMIICHUs, BEJICHUS U XPaHEHUS JOKYMEHTOB, JIMYHBIX Je]l U pabOvYMX MaTEepPHAIIOB y
JIENIOTPOU3BOAUTENS (CeKpeTaps).

7.6.2. g obecriedeHus BHEITHEH 3aIIUThI ICPCOHAIBHBIX JIAHHBIX COTPYIHUKOB JIOY
He00X0IMMO cOOII0IATh PSI MEp:

* IOPSIIOK MPUEMa, yueTa U KOHTPOJIS JIEeATEIbHOCTH MOCETUTENCH;

* IOPSZIOK OXPaHbl TEPPUTOPHUH, 31aHUN U TIOMEIICHHI JOLITKOIBHOTO 00pa30BaTeIbHOTO
YUPEKACHUS;

* TpeGoBaHMsI K 3a1IUTe HHPOPMAIIMU IIPU UHTEPBBIOMPOBAHUH U cOOECEOBAHUSAX.

7.7. Bce nuia, cBA3aHHBIE C TOTy4eHHEM, OOpaOOTKOW M 3allUTONW MEePCOHANBHBIX aHHBIX,
00s13aHBI TIOANMKCATh OO0S3aTENLCTBO O HEPA3TJANICHUU TEPCOHANBHBIX JaHHBIX PAOOTHHUKOB
JOILITKOJIBHOTO 00pa30BaTENbHOTO YUPEKIACHHUS.

78. KpoMe Mep 3amuThl TEPCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepariu, 3aBeIyrOIIUNA JOMIKOIBHBIM 00pa30BaTENbHBIM YUPEXKIEHUEM, a TaKxKe
COTPYJHHUKU MOTYT BbIPaOaThIBaTh COBMECTHBIE MEPHI 3aIIUTHl IEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB.

8. IlpaBa u o0s3anHOoCcTH padoTHUKOB JIOY 1o 3ammTe UX MEPCOHATBHBIX JaHHBIX

81 3akperienne mpaB paOOTHHKA, PETIAMEHTHUPYIOIIUX 3aIIUTy €r0 TEePCOHAIBHBIX JTaHHBIX,
obecreynBaeT COXpaHHOCTb MOJIHOW U TOUHOM HH(POPMALIUU O HEM.

82 PaOoTHHMKH HOJDKHBI OBITH O3HAKOMIJICHBI MMOJI PACIHCKY C JIOKYMEHTaMH JIOIIKOJLHOTO
00pa30BaTEeNbHOIO YUPEKICHUS, YCTAaHABJIMBAIOUIMMHU TOPSIOK OOpaOOTKH MEPCOHATBHBIX JaHHBIX
pabOTHUKOB, a TakKe 00 MX MpaBax U 00S3aHHOCTSIX B ATON 001aCTH.

83 PaboTHHMK [OIIKOJIBHOTO O0Opa30BaTENILHOTO YUPEXKACHUS OO0S3yeTcs NpeoCTaBIsATh
TIEpCOHAJbHBIE TAaHHBIE, COOTBETCTBYIOIIUE IEHCTBUTEIBHOCTH.

84. PaboTHHK MMeEeT MpaBo:

* Ha TIOJIHYIO HH(OPMAIIUIO O CBOMX TMEPCOHATBHBIX JaHHBIX U 00pa0OTKE dTHX TaHHBIX;

* CBOOOZHOT0 OECIIATHOTO JOCTYIA K CBOMM MEPCOHAIBHBIM JJAHHBIM, BKJIIOYas PaBo Ha
MOJIyueHHuEe KOMWM 000 3amucH, colepikalledl NepcoHalbHbIE NaHHblEe pabOOTHHKA, 3a
UCKJIIOUEHUEM CIIydaeB, PeTyCMOTPEHHBIX 3aKoHOo1aTenbecTBOM Poccuiickoit denepanmu;

* Ha OTIpe/IeJICHNE CBOMX MPEICTABUTEINICH JIJIs 3aIIUTH CBOMX MEPCOHATIBHBIX TaHHBIX;

* IOCTyNa K OTHOCALIMMCS K HEMY MEAMLIMHCKUM JAHHBIM C IOMOIIBIO MEIUIIMHCKOTO
CHeIMaIUCTa TI0 CBOEMY BEIOODY;

* TpeOOBaTh HUCKJIIOUNTh WM HWCHPABUTh HEBEPHBIC WM HEMOJHbIE NEPCOHAIbHbIC
JaHHBIE, a TAK)KE JIaHHbIE, 00paboTaHHbIE C HAPYIICHUEM TPEOOBAHU;




*Tipu oTKaze 3aBemyromero JJOY HCKIIOYHTH WM UCIPABUTH TEPCOHAIBHBIC TAaHHBIC
pabOTHHKA UMEET MPaBO 3asBUTh B MUCbMEHHOU (hOpME 3aBEAYIOIMIEMY O CBOEM HECOTJIACHUU C
COOTBETCTBYIOIIUM 000OCHOBAHHEM TAaKOTO HECOTJIACHS;

* IEPCOHAJIbHBIE JJAaHHBIC OIIEHOYHOTO XapaKTepa paOOTHHUK JETCKOTO Caja UMEET MPaBO
JIOTIOJTHUTD 3asIBIICHUEM, BBIPKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHHUS;

* TpeOOBaTh M3BEIICHUS 3aBEIYIONIUM JETCKUM CaJOM BCEX JIMI, KOTOPHIM paHee ObLIH
COOOIIEHbI HEBEpPHBIC WM HEIOJIHBIC TMEepPCOHANbHBIC JaHHbIE pabOTHUKA, 000 Bcex
MIPOM3BEICHHBIX B HUX MCKIIFOUCHHSIX, UCIIPABICHUSAX WIIH JOTIOTHEHUSX

* 00KaJIOBaTh B Cy/I€ JII0ObIC HEMPABOMEPHBIC ICHCTBUIA MM OE3JICHCTBUS 3aBEIyIOIIETO
JIOIIKOJIbHBIM 00pa30BaTelIbHBIM YUPEKACHUEM TIPH 00pabOTKE M 3aIUTe €ro MEPCOHATbHBIX
JIAHHBIX.

85. B mensx obecneyeHns JOCTOBEPHOCTH MEPCOHATBHEIX JaHHBIX paOoTHUKH JIOY 00s3aHbI:

* ipu 0pOpMIICHUU Ha PabOTY MPECTABIATH JOCTOBEPHBIE CBEICHHS B OPSIKE  00bEME,
MpelyCMOTPEHHOM HacTosuM [lonoxxeHneM u 3akoHoarenbCTBOM Poccuiickoit @enepanuu;

* B CJIyyae U3MEHEHHS CBOMX MEPCOHAIBHBIX JaHHBIX, COOOIIATh 00 ATOM 3aBEAYIOIIEMY
IETCKUM cazoM B TeyeHue 10 qHen.

86. PabotHuku craBsr 3aBeaytomiero JJOY B u3BecTHOCTh 00 M3MEHEHMH (DaMUIIMH, UMEHH,
OTYECTBa, JaThl POXKICHHS, YTO IMOJIy4aeT OTpaXCHHE B TPYIOBOM KHI)KKE HAa OCHOBAHHHU
MPEJICTABICHHBIX JOKYMEHTOB. IIpH HEOOXOAMMOCTH W3MEHSIOTCS JaHHbIE 00 oOpa3oBaHHH,
npodeccuu, CeuaibHOCTH, TPUCBOSHUH HOBOTO pa3psijaa U Ip.

87. B mensx 3amMThl YacTHOM KHW3HU, JIMYHOW M CEMEWHON TailHBI paOOTHUKU HE JOJIKHBI
OTKa3bIBaThCsl OT CBOEr0 IpaBa Ha 0OpabOTKY MEpPCOHAIbHBIX [AaHHBIX TOJBKO C HUX COTJacwus,
MTOCKOJIbKY 3TO MOYKET IMOBJICYb MMPUYNHEHUE MOPAILHOTO, MATEPHAILHOTO BPE/Ia.

9. OTBeTCTBEHHOCTH 32 pa3rjalieHne KOH(puAeHINAIbHOI nH(OPMALIMU, CBA3aHHOM ¢
NepCOHAIbHBIMU IAHHBIMHU

91 Ilepconanvnas omeemcmeeHHOCMb - OJHO W3 TJIABHBIX TPEOOBaHMN K OpTaHU3AIUH
(YHKIIMOHUPOBAHMS CHUCTEMBl 3aIMTHl IEPCOHAIBHOW HMH(pOpMAIMM U 005f3aTeIbHOE YCIOBHE
obecrieueHrs YPPEKTUBHOCTH ITOM CUCTEMBI.

92, 3ammra npaB paOOTHUKA, YCTAaHOBJIEHHBIX 3aKOHOAATENbCTBOM P® M HacToAmMM
[TonoxxeHneM, OCYIIECTBISIETCA CYAOM B LEISAX IPECEYEHMs] HENPaBOMEPHOIO HCIIOIb30BaHUS
MEePCOHANBHBIX JaHHBIX paOOTHHKA, BOCCTAHOBJICHMSI HApPYIIEHHBIX TMpaB ¥  BO3MEIICHHUS
MIPUYMHEHHOT0 yiiepOa, B TOM YHUCIie MOPaIbHOIO Bpea.

93, Kaxzaplil COTpYyIHUK JOLIKOJBHOTO 0OOpa30BATENbHOTO YUYPEKICHUS, MONYyYaIOUIUi JUIs
paboThl KOH(UIEHIMAIBHBIN TOKYMEHT, HECeT €JUHOJUYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTb
HOCHUTEJIS U KOH(UACHIMAIBHOCTh HH(POPMAIIUH.

94. Jluma, BUHOBHBIC B HApyHIICHHH HOPM, PETYJIHPYIOIUX TOJIy4eHHE, 00pabOTKy M 3alIuTy
MEePCOHANBHBIX JaHHBIX pPAO0OTHUKA, HECYT AMCUUIIIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaXKIAHCKO-
IIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (pesiepabHbIMU 3akoHaMu Poccuiickoit
denepanuu.

95. 3a HewcnoNHEHUE WM HEHAUISKAIIEE UCITOTHEHHE PAOOTHUKOM I10 €0 BUHE BO3JIOKEHHBIX
Ha HEro oOs3aHHOCTEH 10 COOJIOACHUIO YCTAaHOBJIEHHOTO TOpsiKa pabOThl CO CBEACHUSIMHU
KOH(MUIEHIMATBHOTO XapakTepa 3aseayroiuii JJOY BrnpaBe npuMeHsTh NpeaycMOTpeHHbIe Tpya0BbIM
KOJIEKCOM TUCIUIUIMHAPHbBIE B3bICKAHUSI.

96. JlomKHOCTHBIE JIMIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEACHUE MEPCOHAIBHBIX JaHHBIX
COTPYIHHUKA, O00s3aHbl OOECHEUUTh KaKJIOMY BO3MOYKHOCTb O3HAKOMJIEHHS C JIOKYMEHTaMU H
MaTepualaMH, HENOCPEJACTBEHHO 3aTparuBalOIlMMH €ro TIpaBa W CBOOOJbI, €CIM HWHOE He
MPEAYCMOTPEHO 3aKOHOM. HempaBoMepHBIN OTKa3 B MPEIOCTAaBICHUNU COOpPaHHBIX B YCTAaHOBJICHHOM
MOpsiIKE JOKYMEHTOB, JMOO HECBOEBPEMEHHOE IPEJOCTaBICHUE TaKUX JAOKYMEHTOB WM HMHOM
nH(pOpMaLIUU B CITydyasix, MPeAyCMOTPEHHBIX 3aKOHOM, JINOO MPeI0CTaBIEHUE HETIOIHOM WU 3aBEIOMO
JIOKHON MH(OPMAILMN - BIEYeT HAJIOKEHHE Ha JOJDKHOCTHBIX JIMI[ aJIMUHHCTpPATUBHOrO mTpada B
pa3Mepe, onpezensemom Konekcom 00 aAIMUHUCTPaTUBHBIX TPABOHAPYILIECHUSX.

97. B cootBercTBUM ¢ ['pa’kJJaHCKMM KOJEKCOM JIUIIA, HE3aKOHHBIMH METOJaMH IMOJyYHBILINE
WH(pOpPMAIIUIO, COCTABIISIIONIYIO CIY)XKEOHYI0 TaliHy, 00si3aHBI BO3MECTHUTh NPHUYUHECHHBIC YOBITKH,
MIpUYEM Takas ke 00sI3aHHOCTh BO3JTIaraeTcsi M Ha pabOTHUKOB.



98. VYrosoBHast OTBETCTBEHHOCTh 3a HapyLICHHE HEMPUKOCHOBEHHOCTH YaCTHOU >KU3HU (B TOM
Ylyclie HE3aKOHHOEe COOMpaHuWe WIM paclpOCTpaHEHHUE CBEACHUNW O YacTHOM JKHM3HM JUIIA,
COCTABIISIIOLIETO €ro JIMYHYIO MM CEMEWHYI0 TaifHy, 06e3 ero coriiacus), HEpaBOMEPHBIH J0OCTYN K
OXpaHseMON 3aKOHOM KOMIIBIOTEpHOW HMH(OpMAlMK, HENPaBOMEPHBIM OTKa3 B MPEAOCTaBICHUU
COOpaHHBIX B YCTAHOBJICHHOM MOPSAKE JOKYMEHTOB U CBEIEHHUH (€CIM 3TH JNesTHUS TPUYMHIIA BPE]
mpaBaM M 3aKOHHBIM HHTEpecaM TIpa)K[aH), COBEpUICHHbIE JHIIOM C HCIOJIb30BaHUEM CBOETO
CIIy’)keOHOTO TIOJIOKEHUsSI HaKa3bIBaeTCs mTpadoM, OO0 JHIIEHHUEM IpaBa 3aHUMATh OMPECIICHHBIC
JOJKHOCTH WJIM 3aHUMAThCSl ONpEAeNIEHHOM NesTeIbHOCTBIO, JIN0O apecToM B COOTBETCTBUU ¢ YK
Poccuiickoit @enepanuu.

99. HenpaBoMepHOCTh JESATEIBHOCTH OPraHOB T'OCYJApPCTBEHHOH BIACTH U OpraHU3alUid Mo
cOOpy 1 UCIIOJIb30BaHUIO MIEPCOHABHBIX TAHHBIX MOXET OBITh YCTaHOBIIEHA B CY/IE€OHOM MOPSIZIKE.

10. 3akr04unTe/IbHBIC 10JI0KEHUS

10.1. Hacrosmiee Ilonoxxenue siBasieTcst T0OKaTbHBIM HOpMAaTUBHBIM akToM JIOY, npuHnMaeTcs Ha
O6mmem cobpannu pabOTHUKOB, coriiacoBbIBaeTcs ¢ [Ipodcor03HBIM KOMUTETOM M YTBEpXKAAeTCS (JTM00
BBOJIUTCS B JICHCTBHE) MPUKA30M 3aBEIYIOLIETO JOUIKOIBHBIM 00pa30BaTEeIbHBIM YUPEIKICHUEM.

10.2. Bce u3meHeHus U JOMOJIHEHMsI, BHOCUMBIE B HacTodwlee [Tonoxenue, ohopmisitores B
MUCHMEHHOM (hOpME B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOIATENLCTBOM Poccuiickoii @eneparui.

10.3. IlonoxeHune NpUHUMAETCS Ha HEOIpeIesIeHHbIN CpoK. VI3MeHEeHMs U TOMOIHEHUS K
[TonoxxeHnto npuHUMArOTCs B OpsiAKe, npeaycmorpeHHoM 11.10.1. Hacrosimero [lonoxenus.

10.4. Ilocne npunsTus [lonoxxenus (WM U3MEHEHUH U JONOJHEHNUH OTAEIbHBIX TYHKTOB U
pa3/esioB) B HOBOM peaKkLMy IPeablIylas peJakliis aBTOMaTUUECKH YyTpauuBaeT CUILY.

Coenacosano c Ilpoghcoroznvim Komumemom

Ilpomoxon om
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